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ABSTRACT

Collegiate Education — Guidelines for Admission of students to UGIPG Cc_;urse5 in
Government / Government Aided / Self-financing Colleges of Arts and Science for

the Academic year 2022-23 — Orders - Issued.
Higher Education (G1) Department
Dated 14.06.2022
ulh &UEHE EUBHLID, oSl — 31
SHmadr@Epaf e (. 2053.
Read:—

G.0.(D)No.161

1. G.O. (Ms) No.77, Higher Education (G1) Department,

dated 18.07.2020.
2. G.0O. (1D) No.184, Higher Education (G1) Department, dated

06.08.2021.
3. From the Director Collegiate Education Letter No.18255/M1/

2022, dated 30.05.2022.

kW

ORDER:-

In the Govermment order first read above, orders have been issued to
introduce online registration of application for Tamil Nadu Government Arts and

Science Colleges Admission (TNGASA) from the academic year 2020-21.

2. In the Government order second read above, quidelines for admission
of students to UG/PG Courses in Government / Government Aided / University
Constituent/Self-financing Colleges of Arts and Science for the Academic year

2021-22 were issued.

3. In the letter third read above, the Director of Collegiate Education has
stated that a Committee headed by the Director of Collegiate Education comprising
of Joint Director (Finance), Joint Director (Planning & Development), Assistant
Director (self-financing colleges), Directorate of Collegiate Education and Principals
of various colleges was constituted for framing of guidelines for admission of
students to UG/PG Courses in Government / Government Aided / University
Constituent / Self Financing colleges of Arts and Science in Tamil Nadu. The
Com_mrftee has recommended to make certain changes to guidelines issued for
admission of students to UG/PG Courses in Government / Government
Aided/Unaided colleges of Arts and Science in Tamil Nadu for lhe Academic year
2021-22{ and requested the Government to issue necessary orders on the guidelines
E:;i::;:ilt;sg: otf_tstudte}nés Itfc:FUGJ'PG Courses in Government /Government Aided /

nsfituen elf-Fi i i i
for the Academic year 2092, :;rlianmng Colleges of Arts and Science in Tamil Nadu
.2




.

4. The Governmeni after caraful examinalion approve the guidelines for
admission of studenis to UGIPG courses In Government / Government Aided/ Self-
Financing colleges of Aris and Science in Tamil Nadu annexed to this order, for the
academic year 2022-23 and direct that the sald guidelines be followed strictly.

(By order of the Governor)

D. Karthikeyan
Principal Secretary to Government

To

The Director of Gollegiate Education, Chennai-6,

All Regional Joint Directors of Collegiate Education.
(through Direclor of Collegiate Educalion)

Copy to:-
All Sections in Higher Education Department, Chennai-8.
The Special Personal Assistant to Hon'ble Minister (Higher Education), Chennai-0,
The Private Secretary to Principal Secratary to Government,
Higher Education Department, Channai-g,
SfSe.

Il Forwarded !/ Order I}

-Gy
Section E’Jgﬁs ’Fn'
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NEXUR

PROCEDURE FOR ADMVISSION TO UG/PG COURSES IN ARTS AND
SCIENCE COLLEGES 2022-23

. 1he i ‘ '
procedure given in this communication is applicable to all the

Government/Government Aided/ Self Financing Colleges of Arls and Science in Tzmil
Nadu. These are to be observed both in letter and spirit. Where otherwise stated these
procedure for admission to UG/PG courses are common for both.

Transparent exhibition of the fee structure for various courses should be given in

the prospectus.

The Principal of the college and the admission committee will be responsible for any
viclations in this regard.
Admission Committee is to be broadened to include senior teaching faculty,

number to be specified as either 3 or4.

Implementation of Rules of Reservation should be followed striclly o each course
separalely.

Admissions for aided courses are to be conducted before admissions for each

self financing courses.
a) The choices of colleges and courses, should be opted by the candidates at the time of

registration.
b) Filled in application should contain atleast one contact number.

Documents to be scanned and uploaded as per instructions in the webportal:
Qualifying Examination Mark Sheet / Provisional Marksheet.

Community Certificate (wherever applicable)
Certificate of proof when admission is sought under Differently Abled/ Sporis Quota/

NCC/Ex-Servicemen etc.

Transfer Certificate

Eligibility certificate for students from other States/ Boards / Universities.

r No. 4527/G1/2003, dated 17.10.2003, admission may be
Identity Card issued by the concerned HQ
from Sri Lankan Tamil refugee camp
admitted on production of VISA

As per Government lette
accorded purely on merit basis on production of
Tahsildars in respect of students seeking admission

and those who were not enrolled in refugee camps may be

and Passport on merit basis.



8.

A

Onginal Certificates are to be producsd al the time of admission only. However, ifa
candidate fails to produce Ihe relevant cerificates in original at the fime of admission, the
admisgion shall be cancalled.

The online applicalion fee is Rs.48/- and regisiralion fee is Rs.2/- for eachcallege. Thera is
no application fee for SC/ST Candidates.

10. The Registration of applicaticn for Govermment Arts and Science Colleges will commence on

27.06.2022 and closs on 15.07.2022.

11. Agelimit:

12

The upper age limit for admission to UG courses will be 21 (twenty ong) years as on 1
July 2022 However, a relaxslion of 5 years is permitied for differently abled as per
G.O.Ms.No. 239, SW. dated 3-9-83. SC/SCA/ST/BC/BCMMBCY DNC
candidates and women candidates may be allowed the ags relaxation of 3 years beyond 21
years for the admission into UG Coursas.

The above age limit should be striclly followed and no sludent should be admitted

above the age limit and no age relaxation will be granted by Government. |fthe Colleges fail
to adhere the above instructions, severe action will be taken against the concernad college.

dmizsion Co ittec 1

The Admission Committee is common for both UG and PG courses and it should
include the following members apart from Princlpal.

(I} Two Senior most staffmembers.

() A Senior most co-opled staff member belonging tc SC/ST, one for UG and one for PG,

13

a)

b)

d)
&)

Documents to be maintained

The following Registers and ofher related documents pertaining to students’ admission
should be maintained and praserved by the colleges:

List of Applications received within the last date prescribed

Rank list should be signad by the members of the Selection Committee.
Rank list have to be digplayed in the College Websile.

Minutes of Selection Committes meeting.

Admission Register



£

f) Communication with the University/ Director of Collegiate Education rclatedlo admission
g) Copies of all lelters to the University/ Director of Collegiate Education making requisition for

increase in scats and letters from the University permitting increase.
h) The colleges shall maintain registers regarding the applications received from
SC/ISCA/ST/MBC/ DNC/BC/BCM students who have been selected for admission and the

number of such candidates admitted in each course.

14. Rule of Reservation;

The admission shall be made purely on the basis of Merit subject 1o the rule ofreservation of the
Government of Tamil Nadu.

1) 31% for Open Competition (OC)
?2) 26.5% for Backward Classes (BC) other than BC Muslims and 3.5% for
Backward Classes Muslims.

3) 20% for Most Backward classes (MBC) and Denotified Communitics (DNC).
4) 15% for Scheduled Castes (SC) and 3 % for SCA.

5) 1% for Scheduled Tribes (ST).
The rule will 2pply t
a) 100% of seats in Government Colleges.
b) 50% of seats in the case of Aided minority colleges.
¢) 90% of seats in the cases of Aided Non minority colleges.
d) 50% of seats in the Self-financing courses offered by the Aided Colleges.
e) 50% of seats in the cases of Self-financing Colleges
f) In respect of both Aided Courses and Unaided Courses in Minorily Colleges, 50% of seats

shall be filled by students belonging to minority concerned and the balance 50% of the seals
shall be filled by following the rule of reservation.

However, wherever number of applications from minority communities is less than 50%
of total seats, the remaining minority quota shall be filed up following the rule of
reservation. Tamil Nadu native candidates alone will be considered for communal
reservation. Other State candidates will be considered under "Open Competition™.

15. Admission of Women students In Co-educational and Men's Colleacs:

a) If the college was started originally as a Co-educational institution, any number of women
students may be admitted to each course on the basis of the common rank list prepared for both
men, women and transgender applicants.

b) If the college was started originally as a Men's college and permission wasgranted as per
(1) GO.Rt.N0.657, Education dated 16-5-90 and (2)



G.ORt No.204, Educalion, dated 29-9-82 to agmit women studenis upto 30%
of the strength then the total number of women students admitted should not excead 30% of the

sirength in each course. In such cases Rank-fels must be prepared for men, wemen and
transgender students and admitted strength of men and women student should be 70% and
30% respectively of the total sanctioned strangth, However, if enough applicstions are not
receved edher from men or women students to manizin the percentage of 70% for men and
30% for wemen sludents stictly, application of olher sex may be considered so that all seals
sanctioned to the course will be fited up.

The Muskm girls should not be denied admission into Colleges in their nelghbournoods on the
around that they should seek admizsion only in their own minority institutions as par
Government Letter No.231/G1/28-.5 dated: 5-12-2000.

. Breparation of Rank-List for UG Couraes:

For admission to Under graduate courses (UG) a cancidale must have passed the Higher
Secondary Examinations of Tamil Madu or an examination (fike the CBSE) recognised by the
Universities as equivalant there to. Admission should be made based onthe +2marks only.

The Rank-fist will ba out of 400 marks comprsing a subject-componarnt  of 400 and

admission to Government | Government Aided /Self Financing Colleges arder of merit / rank List
against the priority of choices recordad by applicants.

(a) Rank list should ke prepared based on the marks obiained by the students in the subject
component oul of tolal 400 marks under Part Il In Hgher Secondary examination during
2019-20. FEiigibility of students for admission to UG Courses in the colieges shall be as par the
eligibility nomms and guidslines of the Universites concerned. Appartionment of seats for each
course with different streams (80% Academic / 20% Vocational) and also Apportionment of
seats among students who have studied different subjects in the Higher Secondary (+2)
shall be made as per the existirg norms. For the sludenis passed Higher Secondary {+2)
prior to 2018-19 the marks can be converted to currant stream e to400, instead of 800.

(o) If more than one gliied is offered for a particular major subject, 50% of the seats shall be
gwentoeach allied.
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17.

LATERAL ENTRY [UG COMMERCE DEGREE)

As per the orders issued in G.O.(Ms) No. 203 Higher Education (B1) Department
Dated: 26.10.2021, the students qualified with the Diploma in Commercial Practice /
Diplema in Modem Office Practice [ 16+3(SSLC and Diploma) / 10+2+2(SSLC, Hse
and Diploma )] are eligibls for admission into Izteral entry of ay branches of UG
Commerca Degree Prograrmmes including Corporate Secretaryship offered by sl State
Universities in Tamil Nady ( Government / Government aided / Autonomious / Self
Financing Cofleges) from the academic year 2022-23.

Hence, the above lateral entry students shall be admitted following the guidelines
mentioned balow:-

the Diploma Students.
) The Studsnts whe have not studied Part.| Language should complete the paper
during the course of Degree programmes.

i) The Latera| enlry studants are eligble for classification of Grads / Class for award
of UG Commerce Degree Programmes from the acacemic year 2022-23.




18. All eligible applications shovld be rarkad strictly aceerding to the decrzasing

order of total marks. In case, more than one candicatz secures the same matks,
such candidates shall be ranked as follows:

a) The candidates who have nassed the examination in the first attampl
b) If both the candidates have passed in the first atlempt ranking should be
done by the registration numbar.

19. As far as Afs subjects ie Englsh | Tamil | Telugu and ofher languages are
eoncemed, the order of preference shallbe as follows:

{) Candidates who have applied for the language and studied that language at the
plus wo level under Part Ill, the ranking shall be based on marks in that language.

ii) ARer exhausting all applications under category (i) applications of other candidales
may be ranked on the basis of the marks secured in Part | and Part || as the casa may
be.

20. Admission is subject to verification of marks certificate by the Director of Government
Examinations competent authorty. If the mark carfificate Is found to be bogus,
admissicn will be cancelled and criminal action will also be taken.

24. The sclection of cardidates for admission into the vanous Courses and medium of
instructions shall be made from out of the rank list strictly aceording to the
Govemnment rules of reservation.

22 For Government Government Aided/ Seif Financing Colleges, Intimations of
provisional sslsction should ba sant lo the candidates through slectrenic media by
mail/SMS. The provisional selection list in respact of Government Colleges shouid
be displayed in the web portal yaww ingase.ofg and in respect of Government
Aided/Self Financing Colleges the provisional selection fist Is to ba displayed in the
respective college websites.

23, The Principal on the basis of the salection made by the Selection Commitiee, shall
ake the admissions. The selection commiliee Is responsible for the entire
acmission. Hence they should follow the admission norms scrupulousty.

However, the ovarall responsibility will rest with the Principal only.

In Government [ Government Aided / Self Financing Colleges where degres
courses are taught through English and Tamil Medium, if seats in one medium are
filed up, candidates may be considered for the other medium provided &l the

candidates who have applied for the particular medium have been considered for
admission.



24. For lem iclate

With regard to supplementary candidates, eligible for admission, separate

notification will be put up in the web portal www tngasa in / wyaw tndeeonline org. for

Government Colleges only.

25, tio 5

i) Candidates are selected / admitted under Open Competition Quotz on the
basis of merit from the Rank-List irrespective of the community to which a candidale
belongs. If any seat falls vacani in the open quota, after making admission of
candidates. such vacancies in open competition should always be filled by merit only
from the Rank-List irrespactive of community and irrespeciive of the fact thatsome of
them have already been selected / admitted under BC/ECM/MBC/ONCISCISCAIST
Quata. The procedure implies that BC/MBCY DNC/SC/SCAIST candidates already
admitted should not be left out of consideration for filling up the vacancies in the
open competition, if they are efigible to be selected under Open Compelition
according to mearit.

M) SC/SCASTMBC/IDNG/RC/BCM candidates selected under the open quota
as per merit from the Rank-List are not to be taken into account against the resarved
quota.

W)  The foreign students who are willing to pursue arts and science cources
shall be admitted undar the open quota only, subject to eligibility norms of the
concerned university / Board.

ﬁ.wmm:mmmmmm@n
MOC/DNCIBC/BCM:

Alter filling up the vacancies in the open competition quota as aforesaid, the

vacancies mmm&i quota must be filled by candidates from

the respective communities anly according to merit fram the Rank List.

27. Erocedure for Differently Abled guota:

a) Out of the quota of 19% (15% SC, 3% SCA and 1% ST) reserved for SCIST,

S out of every 100 seats shall be ressnved for Differently Abled persons
belonging to SC and ST.



k) Out of the guota for 50% (26.5% BC, 3.5% for BCM and 20% MBC reserved for
Backward Classes, Most Backward Classes and Denctified Communities, 5 out of

every 100 vacancies/szats shall be reserved for Differently Abled persons belonging
to BC, MBC and DNC.

¢) Out of the quota of 31% inténded for open competition 5 out of evary 100 seats shall
be reserved for Differently Abled in general.

28. -Seryi ' a stud an and Ni

a) Six seats in Under Graduate courses shall be reserved for the children of Ex-
Servicernen of Tamil Nadu Orgin. (G OMs.No.281, Higher Education (D1)
Depariment, dated 26-6-98)

b) 1) Two seats in P.G. courses shali be reserved for the children of Ex- sefvicemen of
Tamil Nadu origin if the college has two or less P.G. courses.

2) Three seats in P.G courses shall be reserved for the children of Ex-
servicamen If the Celleges has more than two P.G. courses (G.0.Ms.No 230, Higher
Education {G1) Department, dated 23-7-2001),

¢) Two seals shall be reserved in Under Graduate courses in Tamil Medium in each
college for the benefit of Tamil students of the Union Territory of Andaman and
Nicobar,

d) 3 seats in UG and 2 seals in PG shall be reserved for eligible children/
widow's of personnel belonging to Security forces.

29.Quota for outstanding sports/ NCC persons:

a) 3% of sgals m UG courses snd 2% of seals in PG courses as par Govermmen
Ordar must be reserved undsr Sports Quota for students who have represented at
the District LevelDivisicnal Leve! and above. Relevant cerificaies should be
produced,

b) One seat in UG courses for "A" ceriificate holders and 1 seat in PG courses
reserved for NCC gadet of outstanding merit with "C" caitificate halders.

(G.0. 354, Higher Education (D1} dept, dated 8.7.1297).

30. The Selection list shall clearly reveal particuiars of candidates selected under
cach categor-OC/IBC/BCMIMEC! DNC/SC/SCA/ST/Differently abled/ Sports
Quota, Ex- servicemen, NCC etc,

31. Every selection list must contain_the following detalis:

a Number of seats sanctionad for the course
b, Number of seats already filied up

c. Number of students ssiected in the list with rank marks



d Number of seats still vacant

e. Particulars of candidates selected under each category - OC/BC/BCM/MBC/
DNC/SCISCA/ST/ Differently Abled / Ex-servicemen / Sports Quota / NCC etc.

32. If there are any vacancies in any quota, after the First phase of admission, further
Second, Third, Fourth etc., phases shall be conducted by adopting the above said
procedures. The vacancies in the open quota must first be filled on the basis of merit;
vacancies against BC/BCM/MBC/ DNC/SC/SCA/ST quota should be filled with
OC/BC/BCM/MBC/DNCISCISCA/ST candidates respectively inthe order of merit.

Allvacancies shall be filled up by this procedure only.

If the vacancies still exist in any UG Course after considering the order of preference
indicated for each subject, any student who has passed +2 Examination is eligible to
undergo the relevant U.G. Course, provided the eligibilty norm is satisfied.

33.  The unfilled SC/ST vacancies can be filled by MBC/DNC candidates. Unfilled
MBC / DNC seats can be filled by BC candidates as well as unfilled BC

vacancies can be filled by other communities. Unfilled Muslim BC vacancies

can be filled by other BC. The unfilled ST vacancies shall be filled up by SC
and if there is no SC they shall be filled up from DNC / MBC.

34. The Principals of Government Colleges are instructed to send their request for
increase in seats, if required to the Universities concerned through the Director of
Collegiate Education and the Principals of other colleges through the management of
the college. THE GUIDELINES FOR ADMISSION ISSUEDBY GOVERNMENT WILL
ALSO APPLY FOR THE ADDITIONAL INCREASED SEATS IN ALL COLLEGES.

35. Procedure for admission to PG courses:

a) Application Fee for PG course is fixed at Rs. 58/- (Rupees Fifty Eight only) + Rs.2/-

(Rupees Two only) for Registration fee. For SC/ST candidates, there is no Application
fee.

b) For admission to Post Graduate courses (PG) a candidate must have passed the 3 years

degree courses (under the 10+2+3 pattern) recognized by the University as equivalent
thereto.

¢) Inthe case of admission to PG course in all Colleges including Autonomous, Aided and
Self Financing Colleges, the date of registration for admission will be notified separately.



d)

For admission to all PG courscs other than MBA and MCA, the qualfying examination
marks will be intimaed separately

For MBA/MCA admission, AICTE / Anna University norms will have to be followed,
subject to modification .

For admission to MSW course any degree holder is eligible.

D.Karthikeyan
Principal Secretary to Government

Il True Copy //

, ! 5/ LY —-
Section Officer
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ABSTRACT

Collegiate Education — Guidelines for Admission of students to UG/PG Courses in
Government / Government Aided / University Constituent/Self-financing Colleges of
Arts and Science for the Academic year 2021-22 — Orders - Issued.

Higl-'ler Education (G1) Department
G.0.(D)No.184 Dated 05.08.2021

iy flevar LD, Jltg w20
meusemeut oy eur(H, 2052

Read:=

1. G.0. (Ms) No.77, Higher Education (G1) Department,
dated 18.07.2020.

2. G.O. (1D) No.110, Higher Education (G1) Department,
dated 18.07.2020.

3. From the Director Collegiate Education Letter No.15551/M1/
2020, dated 15.06.2021.

& = % R

ORDER:-

In the Govermmment order first read above, orders have been issued to
introduce online registration of application for Tamil Nadu Government Arts and
Science Colleges Admission (TNGASA) from the academic year 2020-21.

2 In the Government order second read above, guidelines for admission
of students to UG/PG Courses in Government / Govemment Aided / University
Constituent/Self-financing Colleges of Arts and Science for the Academic year 2020-

21 were issued.

3. In the letter third read above, the Director of Collegiate Education has
stated that a Commitiee headed by the Director of Coliegiate Education comprising
of Joint Director (Finance), Joint Director (Planning & Development), Assistant
Director (self-financing colleges), Directorate of Collegiate Education and Principals
of various colleges was constituted for framing of guidelines for admission of
students to UG/PG Courses in Govermnment / Government Aided / University
Constituent / Self Financing colleges of Arts and Science in Tamil Nadu, The
Committee has recommended to make certain changes to guidelines issued for
admission of students to UG/PG Courses in Government/ Govemment
Aided/Unaided colleges of Arts and Science in Tamil Nadu for the Academic year
2020-21 and requested the Government to issue necessary orders on the guidelines
for admission of students to UG/PG Courses in Government /Government Aided /
University Constituent / Self-Financing Colleges of Arts and Science in Tamil Nadu
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4. The Government after careful examiration approve the guidelines for
admission of students to UGIPG courses in Govemment / Government Aided/
University Conslituesnt / Sell-Financing colleges of Arts and Science in Tamil Nadu
annexed to this order, for the academic year 2021-22 and direct that the said
guidelines be followed strictly.

(By Order of the Governor}

D. Karthikeyan
Principal Secretary to Government

To *
The Director of Collegiate Education, Chennai-6.
All Regional Joint Directors of Collegiate Education.

(through Director of Collegiate Education)

to:-
| Sections in Higher Education Department, Chennai-8.
The Special Personal Assistant to Hon'ble Minister (Higher Education),
Chennai-8.
The Personal Assislant to Principal Secretary to Goavermnment,
Higher Education Department, Chennai-9.
SiiSc.

{f Forwarded / by Order #f



ANNEXURE

PROCEDURE FOR ADMISSION TO UG/PG COURSES IN
ARTS AND SCIENCE COLLEGES 2021-22

. The procedure given in this communication is applicable to all the

Govermment/Government Aided/ University Constituent / Self Financing colleges

of Arts and Science in Tamil Nadu. These are to be observed both in lelter and

spirit. Where otherwise stated these procedure for admission to UG/PG courses
are cocmmon for both,

. Transparent exhibition of the fee structure for various courses should be given in
the prospectus and to be uploaded in www.tngasa.org.

. The Principal of the college and the admission committee will be responsible for
any violations in this regard.

. Admission committee is to be broadened to include senior teaching facuity,
number to be specified as either 3 or 4.

. Implementation of Rules of Reservation should be followed strictly to each course
separately,

~ Admissions for aided courses are to be conducted before admissions for each
self financing courses.

. a) The choices of colleges and courses, should be opted by the candidates at the time of
registration.

b) Filled in application should contain atleast one contact number.

 Documents to be scanned and uploaded as per instructions in the webportal:

a) Qualifying Examination Mark Sheet / Provisional Marksheet.

b) Community Certificate (wherever applicable)

¢) Certificate of proof when admission is sought under Differently Abled/ Sports
Quota/ NCC/Ex-Servicemen efc.

d) Transfer Certificate

e) Eligibility certificate for students from other States/ Boards / Universities.

f) As per Government lefter No. 4527/G1/2003, dated 17.10.2003, admission
may be accorded purely on merit basis on production of Identity Card issued
by the concemed HQ Tahsildars in respect of students sccking admission
from Sri Lankan Tamil refugee camp and those who were not enrolled in
refugee camps may be admitted on production of VISA and Passport on merit

basis.



2.
Original Certificates are lo be produced at the tme of admission only. However, if

a candidate fails to produce the relevant certificates in original at the time of
admission, the admission shall be cancelied.

8. The online application fee is Rs.4B/- and registration fee is Rs2/- for each
coflege. There is no application fee for SCIST Candidates.

10.The Registration of application for Government Arts and Science Colleges will
commence on 26.07.2021 and close on 10.08.2021.

11.  _Age limit :

The upper age limit fer admission to UG courses will be 21 (twenly one) years as
on 1% July 2020. However, a relaxaticn of 5 years is permitted for differently abled as
per G.O.Ms.No. 239, SW. dated 3-8-93. SC/SCA/ST/BC/BCMMBC/MBC(V)/DNC
candidales and women candidates may be allowed the age relaxation of 3 years
beyond 21 years for the admission inte UG Courses,

The above age fimit should be slrictly followed and no student should be
admifted above the zge [imit and no age refaxation will be granted by Government. If
the Colleges fail tc adhere the above instructions, severe action wil be taken against
the concemed coliege.

12. Admission Commitiee for UG and PG courses:

The Admission Committee is common for both UG and PG courses and it
should include the following members apart from Principal.

M  Two Senior mosl staff members.

(i) A Senior most co-opted staff member belenging to SC/ST, one for UG

and one for PG.
13. Documents to he maintained

The following Registers and other related documents pertaining to students’

admission should be maintained and preserved by the colleges:

a) List of Applications received within the last date prescribed

b} Rank list should be signed by the members of the Selection Committes,
c) Rank list have to be displayed in the College Website.

d) Minutes of Selection Committee meeting.

e) Admission Register
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f) Communication with the University/ Director of Collegiate Education related
to admission

) Copies of all letlers to the University/ Director of Collegiate Education making
requisilion for increase in seats and letters from the University permitting
Increase.

h) The colleges shall maintain registers regarding the applications received from
SC/SCA/ST/MBC/MBC(V)/DNC/BC/BCM students who have becen selected

for admission and the number of such candidates admitted in each course.
14. Rule of Reservation :

The admission shall be made purely on the basis of Merit subject to the rule of
reservation of the Govermment of Tamil Nadu.
1)  31% for Open Competition (OC)
2) 26.5% for Backward Classes (BC) other than BC Muslims and
3.5% for Backward Classes Muslims.

3) 10.5% for Most Backward classes (MBC(V)) and 7% Denotified Communities
(DNC) and 2.5% MBC. '

4) 15% for Scheduled Castes (SC) and 3 % for SCA.

5) 1% for Scheduled Tribes (ST).

The rule of reservation will apply to :

a) 100% of seats in Government Colleges.

b) ©50% of seats in the case of Aided minority colleges.

c) 90% of seats in the cases of Aided Non minority colleges.

d) 50% of seats in the Self-financing courses offered by the Aided Colleges.

e) 50% of seats in the cases of Self-financing Colleges

I In respect of both Aided Courses and Unaided Courses in Minority Colleges,
50% of seats shall be filled by students belonging to minority concerned and

the balance 50% of the seats shall be filed by following the rule of
reservation.

However, wherever number of applications from minority communities is less
than 50% of total seats, the remaining minonty quota shall be filled up following the
rule of reservation. Tamil Nadu native candidales alone will be considered for

communal reservation. Other State candidates will be considered under "Open
Competition”,
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15. Admission of Women students in Co-educational and Men's Colleges:

a)

b)

)

Iif the college was started criginally as a Co-educational institution, any
number  of women students may be admifted to each course on the basis of
the common rank hst prepared for both men, women and transgender
applicanis.

If the college was started originally as a Men's college and pemmission was
granted as per (1) GO.Rt.No657, Education dated 16-5-90 and (2)
G, O.Rt. Ne 904, Education, dated 29-9-92 to admit women students up to 30%
of the strength then the total number of women students admitted should not
exceed 30% of the strength in each course. In such cases Rank-lists must be
prepared for men, women and transgender students and admitted strength of
men and women student should be 70% and 30% respectively of the total
sanclioned strength. However, if enough applications are not received either
from men or wormen students o mainiain the percentage of 70 for men and 30
for women students strictly, application of other eex may be considered so that
all seats sanctioned to the course will be filled up.

The Muslim girls should not be denied admission into Colleges in their
neighbourhoods on the ground that they should seek admission only in their
own minonty institutions as per Government Letter No.231/G1/98-5,
dated: 5-12-2000.

16. Preparation of Rank-List for UG Courses:

For admission to Under graduate courses (UG) a candidate musl have

passed the Higher Secondary Examinations of Tamil Nadu or an examination
(ke the CBSE) recognised by the Universities as equivalent thereto, Admission
shoukl be made based on the +2 marks only.

The Rank-list will be out of 400 marks comprising a subject-component  of

400 and admission to Government f Government Aided / University Constituent
fSelf Financing Colleges order of merit 7 rank list against the priority of choices
recorded by applicants. No in person counselling is allowed in view of SOP of
COVID 19.



5.

17. (a) Rank list should be prepared based on the marks obtained by the students in .

the subject component cul of total 400 marks under Part |l in Higher Secondary
examination during 2019-20. Eligibility of students for admission to UG Courses
in the colleges shall be as per the eligiblity norms and guidelines of the
Universities concerned. Apportionment of seats for each course with different
streams (80% Academic / 20% Vocational) and alsa Apportionment of seats
among students who have studied different subjects in the Higher Secondary
(+2) shall be made as per the existing norms. For the students passed Higher
Secondary (+2) prior to 2018-19 the marks can be converted to current stream.
i.e to 400, instead of 800, )

(b) If more than one aliied is offered for a particular major subject, 50% of the
seals shall be given to each slfied.
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18. All eligible applications should be ranked strictly according to the decreasing
order of total marks. In case, more than one candidate secures the same
marks, such candidates shall be ranked as follows:

a) The candidates who have passad the examination in the first attempt.

b) If both the candidates have passed in the first attempt ranking should be
done by the registration number.
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18. As far as Ars subjects i.e. English { Tamil / Telugu and other languages are
concerned, the order of preference shall be as follows:

i) Candidates who have applied for the language and studied that language at the
plus two level under Part Il the ranking shall be based on marks in that language.

i) After exhausting all applications under category (i) applications of other
candidates may be ranked on the basis of the marks secured in Part | and Pad Il
as the case may be.

20. Admission Is subject to verification of marks cerdificate by the Director of
Government Examinations competent authority. If the mark cerdificate is found to
be bogus. admission will be cancelled and cniminal action will also be taken.

21.The selection of candidates for admission into the various colrses and medium
of instructions shail be made from out of the rank list strictly according to the
Government rules of reservation.

22. For Government/ Government Aided/ University Constituent / Seff Finaneing
Colleges, intimations of provisional selection should be sent fo the candidates
through electronic media by mail/SMS. The provisional selection list in respect
of Govl. Colleges should be displayed in the web portal www.tngasa.org and in
respect of Govt. Aided/Self Financing Colleges/University Constituent Colleges
the provisional sefection list is to be displayed in the respective college wabsites.

23.The Principal on the basis of the selection made by the Selection Committee,
shall make the admissions. The selection committee is responsible for the entire
admission. Hence they should follow the admission norms scrupulously.

However, the averall responsibliity will rest with the Principal only.

In Government / Government Aided / Self Financing Colleges / University
Constituent Colleges where degree courses are taught through English and Tamil
Medium, if seats in one medium are filled up, candidates may be considered for
the other medium provided all the candidates who have applied for the particular
medium have been considered for admission.



24.For Supplementary candidates

With regard to supplementary candidates, eligible for admission, separate

notrfication will be pul up in the web portal www.ingasa.in / www.tndeeonline.org.
for Government Coileges only.

25.Procedure for selection/admission under Open Competition Quota:

Candidates are selected / admitted under Open Competition Quota on the basis
of merit from the Rank-List irrespective of the community to which a candidate
belongs. If any seat fails vacant in the open quota, after making admission of
candidates, such vacancies in open competition should always be filled by merit
only from the Rank-List irrespective of community and imespective of the fact that
some of them have already been selected [/ admitted under
BC/BCMMBC/MBC(VYDNC/SCISCA/ST Quota. The procedure implies that
BC/MBC/MBC(V)/DNC/SC/SCA/ST candidates already admitted should not be
left out of consideration for filing up the vacancies in the open competition, if they
are eligible to be selected under Open Competition according to merit.

SC/SCA/STMBC/ING/BC/BCM candidates selected under the open quota
as per merit from the Rank-List are nol to be taken into account against the
reserved quoia.

26.Procedure for selection / admission under reserved quota for
SCISCA/STIMBCIMBC(V)/ DNC/ BEI’EGM ¥

After filling up the vacancies in the open competition quota as aforesaid, the
vacancies SC/SCA/STMBC/MBC(V)/IDNC/BC/BCM quota must be filled by

candidates from the respective communities only according to merit from the
Rank List.

27.Procedure for Differently Abled quota:

a) Ouf of the quota of 19% (15% SC, 3% SCA and 1% ST) reserved for SC/ST,

2 out of every 100 seals shall be reserved for Differently Abled persons
belonging to SC and ST.

=10
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b) Ou of the quota for 50% (26.5% BC, 3.5% for BCM and 10.5% MBC{\V),
7% DNC and 2.5% MBC) reserved for Backward Classes, Most Backward
Classes and Denotified Communities, 5 out of every 100 vacanciesfseats
shall be reserved for Differently Abled persons belongs to BC, MBC, MBC(V)
and DNC.

¢} Out of the quota of 31% intended for open competition § out of every 100
seats shall be reserved for Differently Abled in general.

28.Quota for Ex-servicemen / Tamil students of Andaman and Nicobar:;

a) Six seals in Under Graduate courses shall be reserved for the children of Ex-
servicemen  of Tamil Nadu Orngine  (G.O.MsNo.281, Hr.Edn.(D1),
dated 26-6-68)

b) 1) Two seats in P.G. courses shall be reserved for the chidren of Ex-
sarvicemen of Tamil Nadu orfigin i the college has two or less
P.G. coursss. |
2) Three seats in P.G courses shall be reserved for the children of Ex-
servicemen if the Colleges has more than two P.G. courses (G.O Ms.No 220,
Higher Education (G1) Department, dated 23-7-2001).

¢) Two seats shall be reserved in Under Graduate courses in Tamil Medium i
each college for the benefit of Tamil students of the Union Termitory of
Andaman and Nicobar.

d) 3 seats in UG and 2 seats in PG shall be reserved for eligible children/
widow’s of personne! Security forces.

29, Quota for outstanding sports / NCC persons:

a) 3% of seats in UG courses and 2% of seats in PG courses as per
Government Order must be reserved under Sports Quota for students who
have represented at the Districl Level/Divisional Level and above. Relevant
certificates should be produced.

b) One seat in UG courses for "A” cerlificate holders and 1 seat in PG courses

reserved for NCC cadet of outstanding merit with *C" certificate holders.
(G.0O. 354, Higher Education (D1) dept, dated 8.7.1997).

.1



3.

f) Communication with the University/ Director of Collegiate Education related
to admission

) Copies of all letlers to the University/ Director of Collegiate Education making
requisilion for increase in seats and letters from the University permitting
Increase.

h) The colleges shall maintain registers regarding the applications received from
SC/SCA/ST/MBC/MBC(V)/DNC/BC/BCM students who have becen selected

for admission and the number of such candidates admitted in each course.
14. Rule of Reservation :

The admission shall be made purely on the basis of Merit subject to the rule of
reservation of the Govermment of Tamil Nadu.
1)  31% for Open Competition (OC)
2) 26.5% for Backward Classes (BC) other than BC Muslims and
3.5% for Backward Classes Muslims.

3) 10.5% for Most Backward classes (MBC(V)) and 7% Denotified Communities
(DNC) and 2.5% MBC. '

4) 15% for Scheduled Castes (SC) and 3 % for SCA.

5) 1% for Scheduled Tribes (ST).

The rule of reservation will apply to :

a) 100% of seats in Government Colleges.

b) ©50% of seats in the case of Aided minority colleges.

c) 90% of seats in the cases of Aided Non minority colleges.

d) 50% of seats in the Self-financing courses offered by the Aided Colleges.

e) 50% of seats in the cases of Self-financing Colleges

I In respect of both Aided Courses and Unaided Courses in Minority Colleges,
50% of seats shall be filled by students belonging to minority concerned and

the balance 50% of the seats shall be filed by following the rule of
reservation.

However, wherever number of applications from minority communities is less
than 50% of total seats, the remaining minonty quota shall be filled up following the
rule of reservation. Tamil Nadu native candidales alone will be considered for

communal reservation. Other State candidates will be considered under "Open
Competition”,
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34. The Principals of Government Colleges are instrucied to send thetr request
for increase in seats, if required to the Universities concerned through the

Direclor of Collegiate Education and the Pnncipals of other colleges through

the management of the college. THE GUIDELINES FOR ADMISSION ISSUED

BY GOVERNMENT WILL ALSO APPLY FOR THE ADDITIONAL INCREASED
SEATS IN ALL COLLEGES,

35. Procedure for admission to PG courses:

a) Application Fee for PG course is fixed at Rs. 58/- (Rupees Fifty Eight only) +

Rs.2/-(Rupees Two only) for Registration fee. For SC/ST candidates, there is no
Application fee.

b) For admission to Post Graduate courses (PG) a candidate must have passed the

3 years degree courses (under the 10+2+3 pattem) recognized by the University
as equivalent thereto. |

c¢) In the case of admissicn to PG course in all Colleges including Autonomous,

Aided and Self Financing Colleges, the date of registration for admission will be
notified separately,

d) For admission to all PG courses other than MBA and MCA, the qualifying
examination marks will be intimated separately.

e) For MBA/MCA admission, AICTE / Anna University norms will have to be
followed. Subject to modification.

f) Foradmission to MSW course any degree holder is eligible.

D. Karthikeyan
Principal Secretary to Government

M. Qo fba

Section Officer.
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Abstract

Collegiate Education — Guidelines for Admission of students to UG/PG Courses in
Government / Government Aided / University Constitutent/Self-financing Colleges of
Arts and Science for the Academic year 2020-21 — Orders - Issued.

Higher Education {G1) Department
G.0.(1D)No.110 Dated : 18.07.2020,
emisurfl sugpLid, Syip =03
Sl e ey el (), 2051
Read:—

1. G.O. (1D) No.89, Higher Education (G1) Department, dated 15.04.2019.

2. G.0. (Ms) No.77, Higher Education (G1) Department, dated 18 07.2020.

3. From the Director Collegiate Education Letter No.5738/M1/2020,
dated 16.04.2020 and 18.07.2020.

ORDER:-

In the Government order first read above, guidelines for admission of students
to UG/PG Courses in Government / Aided / Unaided Arts and Science Colieges for

the Academic year 2018-20 were issued.

2. In the Government order second read above, orders have been issued
to introduce online registration of application for Tamil Nadu Government Arts and
Science Colleges Admission (TNGASA) from the academic year 2020-21.

3, In the letter third read above, the Director of Collegiate Education has
stated that 2 Committee headed by the Director of Collegiate Education comprising
of Joint Director (Finance), Joint Director (Planning & Development), Assistant
Director (self-financing colleges), Directorate of Collegiate Education and Principals
of various colleges was constituted for framing of guidelines for admission of
students to UG/PG Courses in Government / Aided / University Constituent / Self
Financing colleges of Arts and Science in Tamil Nadu., The Committee has
recommended to make certain changes to guidelines issued for admission of
students to UG/PG Courses in Government/ Aided/Unaided colleges of Arts and
Science in Tamil Nadu for the Academic year 2019-20 and requested the
Government to issue necessary orders on the guidelines for admission of studenls to
UG/PG Courses in Govemment /Government Aided / University Constituent /
Self-Financing Colleges of Arts and Science in Tamil Nadu for the Academic year
2020-21.

sl
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4. The Government after eareful examination approve the guidelines for
admission of students to UG/PG courses in Govemment / Aided! Univarsity
Constituent / Seif-Financing colleges of Aris and Sclence in Tamil Nadu for the

academic year 2020-21 annexed with this order and direct that the said guidelines be
followed strictly.

(By Order of the Governor)

Apocrva,
Principal Secretary to Government.

To

The Director of Collegiate Education (FAC).Chennai-8.
All Regional Joint Directors of Collegiate Education.
(through Director of Collegiate Education (FAG))
Copy to:-
All Sections in Higher Education Department, Chennai-9.
The Special Perscnal Assistant to Hon'ble Minister (Higher Education),
Cheannai-g.
The Personal Assistant to Principal Secretary to Govemnment,

Higher Education Department. Chennai-g.
SilSc

/iFarwarded by Order//

L .
et L S 5 E L . Y

Section Officer.
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ANNEXURE

PROCEDURE FOR ADMISSICN TO UG/PG COURSES IN
ARTS AND SCIENCE COLLEGES 2020-21

. The procedure given In this communication is applicable to all the

Government/Government Aided/ University Constituent / Self Financing colleges
of Arts and Science in Tamil Nadu. Thase are to ba absarved both in letter and
spirit. Where otherwise stated these procedure for admission to UG/PG courses
are common for both.

Transparent exhibition of the fea structure for vanous courses should be given in
the prospectus and to be uploaded in www.tngasa.org.

The Principal of the college and the admission committee will be responsible for
any violatwns in this regard,

Admission commitiee is to be broedened to include senior teaching feculty,
number {c be specified as either 3 or 4.

Iimplementation of Rules of Reservation should be followed sirictly to each course
separataly.

Admissions for aided courses are to be conducted before admissions for each
self financing courses.

a) The choices of colleges and courses, should be opted by the candidates at the time of
registration,

b) Filled in application should contain atleast one contact number.

Docurments to be scanned and uploaded as per instructions in the webportal:

a) Qualifying Examination Mark Sheet / Provisional Marksheet,

b) Community Certificate (wherever applicable)

c) Certificate of proof when admission is sought under Differently Abled/ Sporis
Quota/ NCC/Ex-Servicemen elo.

d) Transfer Certificate

e) Eligibility certificate for sludents from olher States/ Boards / Universities.

f) As per Govermnment lefter No. 4527/G1/2003, dated 17.10.2003, admisston
may be accorded purely on merit basis on production of Identity Card issued
by the concemed HQ Tahsildars in respect of students seeking admission
from Sr Lankan Tamil refugee camp and those who were not enrolled in

refugee camps may be acmitted on production of VISA and Passport on merit
basis. '

Original Certificates are to be produced at the time of admission only. However, if

a cancidate fails to produce the relevant certificates in original at the time of
admission, the admision shall be cancelled.

9.

The online application fee is Rs.48/- and registration fee is Rs.2/- for each
college. There is no application fee for SC/ST Candidates.

10.Last date for online registration by the candidates shall be 31.07.2020. Date of

commencement of uploading of scannad documents is 25.07,2020, Last date for
uploading of relevant scanned copies of documents shall be 05.08.2020.

el



11. Age limit:

The upper age himit for admission lo UG courses will be 21 (twenty one) years as
on 1% July 2020. However, a relaxation of 5 years is permitted for differently abled as
per G.O.(Ms) No. 259, SW. dated N3-9-1993. SC/SCA/ST/BC/BCM/MBC/DNC
canddates and women candidates may be allowed the age relaxation of 3 years
beyond 21 years for the admission into UG Courses.

The above age limit should be strictly followed and no student should be
admitted above the age limit and no age relaxation will be granted by Government. If
the Colleges fail to adhere the above instructions, severe action wil be taken against
the concerned college.

12. Admission Committee for UG and PG courses:

The Admission Committee is common for both UG and PG courses and
should include the following members apart from Principal.
(1) Two Senior most staff members.
(i) A Senior most co-opted staff member belonging to SC/ST, cne for UG
and one for PG.

13. Documents to be maintained

The following Registers and other related documents pertaining to students’
admission should be maintained and preserved by the colieges:

a) List of Applicants registered within the last date prescribed
b) Rank list should be signed by the members of the Selection Committee.
¢) Rank list have to be displayed in the College Website.

d) Minutes of Selection Committee meeting.

e) Admission Register

f) Communicaticn with the University/ Director of Collegiate Education related
to admission

g) Copies of all letters to the University/ Director of Collegiate Education making
requisition for increase in seats and letters from the University permitting
increase.

h) The colleges shali maintain registers regarding the applications received from
SC/SCA/ST/MBC/DNC/BC/BCM students who have been selected for
admission and the number of such candidates admitted in each course.

14. Rule of Reservation :
The admission shall be made purely on the basis of Merit subject to the rule of

reservation of the Government of Tamil Nadu.
\

1) 31% for Open Competition (OC)
?) 26.5% for Backward Classes (BC) other than BC Muslims and

3.5% for Backward Classes Muslims.
3) 20% for Most Backward classes (MBC) and Denotified Communities (DNC)
4) 15% for Scheduled Casles (SC) and 3 % for SCA.
5) 1% for Scheduled Tribes (ST).
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The rule of reservation will apply to :

a) 100% of geats In Governmertt Colleges.

) 50% of seats in the case of Aided minority colleges.

¢) ©0% of seats in the cases of Aided Non minority colleges.

d)  50% of seals in the Self-financing courses offered by the Aided Colleges.

e 50% of seats in the cases of Self-financing Colleges

fi  In respect of both Aided Courses and Unaided Courses in Minority Colieges,
50% of seats shall be filled by students belonging to minority cancerned and
the balance 50% of the seats shall be filed by following the rule of
reservation.

However, wherever number of applications from minority communities is less
than 50% of total seats, the remaining minority quota shall be filled up following the
rule of reservation. Tamil Nadu native candidates alone will be considered for
communal reservation. Other State candidates will be considered under “Open
Competition”®.

15. Admission of Women students In Co-educational and Men's Colleges:

a) If the college was started originally as a Co-educational institution, any
number of women students may be admitted 1o each course on the basis of
the common rank list prepared for both men, women and transgender
applicants.

b) If the college was slarted originally as a Men's college and pemission was
granted as per (1) GO.RLNo.657, Education dated 16-5-90 and (2) G.O.(R1)
No.904, Education, dzated 29-9-1992 to admit women students up to 30% of
the strength then the total number of women students admitted should not
exceed 30% of the strength in each course. In such cases Rank-lists must be
prepared for men, women and transgender students and admitted strength of
men and women student should be 70% and 30% respectively of the total
sanctiched strength. However, if enough applications are not received either
from men or wemen students to mantain the percentage of 70 for men and 30
for women students strictly, applhcation of other sex may be considered so that
all seats sanctioned to the course will be filled up.

c) The Muslm girls should not be denied admission into Colleges in their
neighbourhoods on the ground that they should seek admission only in their
own mincrity  institutions as per Govemmment Letter No.231/G1/98-5,
cated: 05-12-2000.

16. Preparation of Rank-List for UG Courses:

For admssion to Under graduate courses (UG) a candidate must have
passed the Higher Secondary Examinations of Tamil Nadu or an examination
(like the CBSE) recognised by the Universities as equivalent thereto, Admission
should be made based on the +2 marks only.

The Rank-fist will be out of 400 marks comprising 2 subject-component  of
400 and admission to Government /Aided / University Corstituent /Self Financing
Collegas order of merit / rank kst against the pricrity of choices recorded by
applicants. No in person counseling is dllowed in view of SOP of COVID 18.

ik
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17. (a) Rank list should be prepared based on the marks obtained by the students in
the subject component out of total 400 marks under Part il in Higher Secondary
examination during 2018-20. Eligbility of studenis for admission to UG Courses
in the colleges shall be as per the elighility norms and guidelines of the
Universities concermned. Apportionment of seats for each course with different
sireams (80% Academic ¢ 20% Vocational) and also Apportionment of seats
among students who have studied different subjects in the Higher Secondary
(+2) shall be made s per the existing norms. For the students passed Higher

Secondary (+2) prior to 2018-19 the marks can be converted fo current stream.
i.e to 400, instead of 800.

(b) if more than one allied is offered for a particular major subject, 50% of the
seats shall be given to each allied,
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18.All eligible applicatons should be ranked strictly according fo the decreasing

order of total marks. In case, mare than ane candidste secures the same
marks, such candidatas shall be ranked as follows:

a) The candidales who have passed the examination in the first attempt.

b) If both the candidates have passed in the first attempt ranking should be done
by the regisiration number. -
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19. As far es Aris subjects i.e. English / Tamil / Telugu and other languages are
concerned, the order of preference shall be as follows:

i) Candidates who have applied for the language and studied that language at the
plus two level under Part I1l, the ranking shall be based on marks in that language.

i) After exhausting all applications under category (i) applicatons of other
candidates may be ranked on the basis of the marks secured in Part | and Part Il
as the case may be.

20.Admission is subject to verification of marks cedificate by the Director of
overnment Examirations competent authority. If the mark certificate is found to
be bogus, admission will be cancelled and criminal action will also be taken.

21.The selection of candidates for admission into the various courses and medium
of instructions shall be made from out of the rank list strictly according to the
Government rules of reservation.

22. For Government/Aided/Self-Financing Colleges, intimations of provisional
selection should be sent to the candidates through electronic media by mail/SMS.
The pravisional selection list in respect of Govt. Colleges shouid be displayed in
the web portal www.tngasa.org and in respect of Gowvt. Aided/Self Financing
Colleges, the provisional selection iist is to be displayed in the respeclive coliege
websites.

23.The Principal on the basis of the selection made by the selection commitiee, shall
make the admissions. The selection committes is responsible for the entire
admission. Hence they should follow the admission norms scrupulousty.

Howaver, the over all responsibility will rest with the Principal only.

In Government / Aided / Un-Aided Colleges where degree courses are taught
through Engiish and Tamil Medium, if seats in one medium are filled up,
candidates may be considered for the other medium provided all the candidates
who have applied for the particular medium have been considered for admission.

24 For Supplementary candidates

With regard to suoplementary candidates, eligible for admission, separate
notification will be put up in the web portal v tnaasa.in / www.tndceonline org.

25.Procedure for selection/admission under Open Competition Quota:

Candidates are selected / admitted undar Cpen Competition Quota on the basis
of merit from the Rank-List irrespective of the community to which a candidate
belengs. If any seat falls vacant in the open quota, aiter making admission of
candidates, such vacancies in open competition should always be filled by merit
only from the Rank-List irespective of community and irrespective of the fact that
some of them have already been selected [ admitted under BC / BCM/MBC/ DNC
(SC/ISCAST Quota, The procedure implies that BC/BCM/MBCIDNC/SCISCAIST
candidates already admitted should nol be left out of consideration for filing up

the vacancies in the open competition, if they are eligible to be selected under
Open Compstition according to merit.

- .
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SC/SCA/ST/MBC/DNC/BC/BCM candidates selecled under the open quota

as per merit from the Rank-List are not to be taken into account against the
reserved quota.

28 Procedure  for  selection/admission under reserved quata  for
SCISCA/STIMBC! DNC/BC/BCM:

After filling up the vacancies in the open competition quota as aforesaid. the
vacancies BC /BCM/ MBC/ DNC / SC /SCA/ ST giuota must be filed by
candidates from the respective communities only according to merit from the
Rank List

27.Procedure for Differently Abled guota:

a) Out of the quota of 19% (15% SC, 3% SCA ad 1% ST) reserved for
SC/SCAUST, 5 aut of every 100 seats shall be reserved for Differently Abled
persons belongino to SC/ISCA and ST.

b) Qut of the quata for 50% (26.5% BC, 3.5% for BCM and 20% MBC/DNC)
reserved for Backward Classes, Most Backward Classes and Denotified

Communities, 5 out of every 100 vacanciesiseatls shall be reserved for
Differently Abled persons belongs te BC, BCM, MBC and DNC.

c) Out of the quota of 31% intended for open compelition 5 out of every 100
seats shall be reserved for Differently Abled in genera’.

28 Quota for Ex-servicemen / Tamil students of Andaman and Nicobar:

a) Six seats in Under Graduate courses shall be reserved for the children of
Ex-servicemen of Tamil Nadu Origin. (G.O.(Ms) No.281, Hr.Edn.(D1),
galed 26-8-98)

b) 1) Two seats in PG courses shall be reserved for the children of

Ex-servicemen of Tamil Nadu ongin if the college has two or less
P.G. courses.

2) Three seats in P.G courses shall be reserved if the colleges has more than
two P.G. courses (G.0.Ms.No.230, Higher Education (G1) Depariment, dated
23-7-2001).

c) Two seats shall be reserved in Under Graduate courses In Tamil Medium in
each college for the benefit of Tamil students of the Union Territory of
Andaman and Nicobar.

29. Quota for outstanding sports / NCC persons:

a) 3% of seats in UG courses and 2% of seats in PG courses as per
Government Order must be reserved under Sports Quota for students who

have represented at the District Level/Divisional Level and above, Relevant
centificates should be produced.

Iiig
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b) One seat in UG courses for “A" certificate holders and 1 seat in PG courses
reserved far.NCC cadet of outstanding merit with “C" certificate hoiders.
(G.0O. 354, Higher Education (D1) dept, dated 8.7.1597).

30. The Selection list shall clearly reveal particulars of candidates selected under
each category-OC/BC/BCM/MBC/DNC/ISC/SCA/ST/ Differently abled/ Sports
Quota 1 Ex- servicemen, NCC/etc.

21. Every selection list must contain the following details:

a) Number of seats sanctioned {or the course
b) Number of seats already filied up
¢y Number of students selected in the list with rank marks

d) Number of seats stiil vacant
e) Particulars of candidates selected under each category - OC/BC/BCM/MBC/
DNC/SC/SCA/ST! Differently Abled / Ex-servicemen / Sports Quota / NCC etc.

32. If there are any vacancies in any quota, after the First phase of admission,
further Second. Third, Fourth etc., phases shall be conducted by adopting the
above said procedures. The vacancies in the open quota must first be filled on
the basis of mernt; vacancies against BC/BCM/MBC/DNC/SCISCAJST quota
should be filed with BC/BCM/MBC/DNC/SC/SCA/ST cancicates respectively

in the order of mernt.

All vacancics shall be filled up by this prccedure only.

i the vacancies still exist in any UG Course after considering the order of

preference indicated for each subject, any student who has passed
+2 Examination is elgible to undergo the relevant U.G. Course, provided the

eligibitity norm is satisfed.

33 The unfilled SC/ST vacancies can be filled by MBC/DNC candidales. Unfilled
MBC / DNC seats can be fifled by BC candidates as well as unfiled BC
vacancies can be filled by other communities. Unfilled Muslim BC vacancies
can be fitied by other BC. The unfilied ST vacancies shall be filled up by SC

and if there is no SC they shall be filled up from DNC / MBC.

34 The Principals of Government Colieges are instructed to send their request
for increase in seats, if required to the Universities concerned through the
Director of Collegiate Education and the Principals of other colleges through
the management of the coliege. THE GUIDELINES FOR ADMISSION ISSUED
BY GOVERNMENT WILL ALSO APPLY FOR THE ADDITIONAL INCREASED

SEATS IN ALL COLLEGES.
...10
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a) Applcation Fee for PG course is fixed at ks, 58/- (Puigees Fifty Eight only) +

RS.Z(-(RUDUUS Two only) for Registration fee. For SC/ST candidates, there 1s no
Application fce.

b) For admission o Post Graduate courses (PG) a candidate must have passed the

3 years degree courses (under the 1042+3 pattern) recognized by the University
as cquivalent thereto.

¢) In the case of admission to PG course in all Colleges including Autonomous,

Aided and Self Finanzing Colleges, the date of registration for admission will be
notificd separately.

d) For admission to all PG courses other than MBA and MCA, the quaiifying
examination marks will be intimated separately.

e¢) For MBAMCA admession, AICTE / Anna University norms will have to be
followed. subject to modification.

f) For admission to MSW course any d-gree holder is eligible.

Apoorva,
Principal Secretary to Government.

/[True Copy/l
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Abstract

Collegiate Education -
Overnment ¢/ Govern

m

Arts and Science for th

Guidglines for Admission of students to UG/PG Courses in
ent Aided / University Constitutent/Self-financing colleges of
€ Academic year 2019-20 — Orders - Issued.

Higher Education (G1) D;partment
Dated : 15.04.2019,
silemfl, £15&lamr—2,
Read:—

G.0.(1D)No.8g

1. G.O. (Ms) No.133, Higher Education (G1) Department, dated 25.04.2018.

2. From the Director Collegiate Education Letter No.6375/M1/2019, dated
02.04.2019.

ORDER:-

In the Government order first read above, guidelines for admission of students

to UG/PG Courses in Government / Aided / Unaided Arts and Science Colleges for
the Academic year 2018-19 were issued.

2. In the letter second read above, the Director of Collegiate Education
has stated that a Committee headed by the Director of Collegiate Education
comprising of Joint Director (Finance), Joint Director (Planning & Development),
Assistant Director (self-financing colleges), Directorate of Collegiate Education and
Principals of various colleges was constituted for framing of guidelines for admission
of students to UG/PG Courses in Government / Aided / University Constituent / Self
Financing colleges of Arns and Science in Tamil Nadu. The Committee has
recommended to make certain changes to guidelines issued for admission of
students to UG/PG Courses in Government/ Aided/Unaided colleges of Arts and
Science in Tamil Nadu for the Academic year 2018-19 and requested the
Government to issue necessary orders on the guidelines for admission of students to
UG/PG Courses in Government /Government Aided / University Constituent / Self
Financing colleges of Arts and Science in Tamil Nadu for the Academic year

2019-20.
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ANNEXURE

PROCEDURE FOR ADMISSION TO UG/PG COURSES IN
ARTS AND SCIENCE COLLEGES 20198-20

1. The procedure given in this communication is applicable to all the
Govermment/Government Alded/ University Constituent / Self Financing colleges
of Arts and Science in Tamil Nadu. These are to be observed both in letter and
spirt. Where otherwise stated these procedure for admission to UG/PG courses
are commeoen for both,

2. Transparent exhibition of the fee structure for various courses should be given in
the prospecius.

3. The Principal of the college and the admission committee will be responsible for
any violations in this regard.

4, Admission commiltee is to be broadened fo indude senior teaching faculty,
number to be specified as either 3 or 4.

5. Implementation of Rules of Reservation should be followed striclly to each
course separately.

6. Admissions for aided courses are lo be conducted before admissions for each
self financing courses,

7. a)Only one application form need lo be issued with option to various courses

should be followed very strictly.

b) Filled in application should contain atleast 2 contact numbers.

8. Enclosures:

Photocopies of the following should be enclosed with the filled In application:

a) Qualifying Examination Mark Sheet/Provisional Marksheet should be attested
by Head Master of the Schoal.

b) Community Certificate (wherever applicable)

¢l Cerlificate of prool when admission is sought under Differently Abled/ Sports
Quotal NCC/Ex-Servicemen elc.

d) Transfer Certificate

e) Eligibility certificate for students from other States / Universities.

f) As per Government lelter No. 4527/G1/2003, dated 17.10.2003, admission
may be accorded purely on merit basis on production of ldentity Card issued
by the concerned HQ Tahsildars in respect of students seeking admission
from Sri Lankan tamil refugee camp and those who were not enrolled in
refugee camps may be admitted on production of VISA and Passport on merit
basis.

Original Certificates are to be praduced at the time of admission only. However, if
a candidate fails to produce the relavant certificates in original at the time of
Counselling for admission, the admission shall be cancelled.
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9. Salellssue of Application Forms for UG Courses:

Cost of application form is fixed at Rsd4B/- (Rupees forty eight only) +
Rs.2/- (Rupees two only) for registration. For SC/ST candidates, application form s
to be issued free of cost an the production of the photocopy of community certificate.

Application forms for admission may be issued before five days from the date of
publication/Internet-website of results of Higher Secondary Examination of Tamil
Nadu (hereafter referred to as the Plus Two Examination).

10. Last date for the receipt of completed Applications for UG Courses:

Last date for receipt of filled in applications by the colleges should be fixed as
the tenth working day from the date of publication of Plus Two Examination result in
website. Applications from other streams/private candidales may be entertained after
the due date in the event of their results or issue of mark sheets is on a date later
than that of regular Plus Two Candidates. The Principals shall fix the last date for
them suitably.

Colleges should prepare the rank list for admission, from the next day onwards
and it should be pasted on the notice board within 3 days. Counselling should be
conducted after 15" day of the publications of plus two results in the internet.

Applications for admission may be received even after the last date fixed for
receipt of applications. Such applications shall be registered as LATE
APPLICATIONS and considered only after all the applications received in time have
been considered. In the case of SCIST/IMBC/DNC/BC candidates if applications
received In time from such candidates get exhausled, |ale applications should also
be considered to fill up the seats reserved for these communities.

11. The upper age limit for admission to UG courses will be 21 (twenty one}
years as on 1% July 2019. However, a relaxation of 5 years is permitted for differently
abled as per G.O.Ms.No. 239, S.W. dated 3-9-83, SC/ST/BC/MBC/DNC candidales
and women candidates may be allowed the age relaxation of 3 years beyond 21
years for the admission into UG Courses,

The above age limit should be strictly followed and no sludent should be
admitted above the age limit and no age relaxation will be granted by Government. if
the Colleges fail to adhere lhe above instructions, severe action will be laken against
the concermed college.

12. Admission Committee for UG and PG courses:

The Admission Committee is commeon for both UG and PG courses and it
should include the following members apart from Principal.

(i) Two Senior most staff members.,

(i) A Senior most co-opted staff member belonging ta SC/ST.



13. Registers to be maintained
ad;?se following Registers and other related documents pertaining to students
sion should be maintained and preserved by the colleges.

a) S‘ale of Application Forms
b) L!st of Applications received within the last date prescribed
c) List of Applications received after the last date prescribed.

d) Rank list registers signed by the members of the Selection Committee.

e) Info.rmation about the counselling date.

f) Copies of Rank lists displayed.

g) Minutes of Selection Committee meeting.

Ij) Admission Register

) Communication with the University/the Director of Collegiate Education

_ related to admission

j) Copies of all letters to the University/the Director of Collegiate Education
making requisition for increase in seats and letters from the University

permitting increase.
k) The colleges shall maintain registers regarding the applications received from

SC/ST/MBC/DNC/BC students who have been selected for admission and the
number of such candidates admitted in each course.

14. Rule of Reservation :
The admission shall be made purely on the basis of Merit subject to the rule of
reservation of the Government of Tamil Nadu.
1) 31% for Open Competition (OC)
26.5% for Backward Classes (BC) other than BC Muslims and
3 5% for Backward Classes Muslims.
3) 20% for Most Backward classes (MBC) and Denotified Communities (DNC)

4) 15% for Scheduled Castes (SC), and 3 o for Arunthathiyars (SCA).
5 1% for Scheduled Tribes (ST)

The rule of reservation will apply to :

a) 100% of seats in Government Colleges.
f Aided minority colleges.

b) 50% of seats in the case 0
90% of seats in the cases of Aided Non minority colleges.
cases of Unaided private (Self-financing) colleges

Unaided (Self-ﬁnancing) courses offered by the Aided

c) .
d) 50% of seats in the

e) 50% of seats in the

Colleges. . . e

H In respect of both Aided Courses and Unaided _Courses: in Mmonly Colleges,
50% of seals shall be filled by students belonging to minority concerned and

the balance 50% of the seats shall be filled by following the rule of
Vgszﬂ;‘aeggﬂér number of applications from minority communities is less than
However, maining minority quota shall be filled up following the rule

. the re
50% of total seals e candidates alone will be considered for communal

' Tamil Nadu nativ : : mm
State candidates will be considered under Open Competition.



15.

186.

17.

Admission of Women students in Co-educational and Men's Colleges:

a) If the college was slarted originally as a Co-educational institution, any
number of women students may be admitted to each course on the basis of
the common rank list prepared for both men, women and lransgender
applicants.

b) If the college was started originally as a Men's college and permission was
granted as per (1) GO.RLN0.657, Education dated 16-5-90 and (2)
G.0.Rt.N0.904, Education, dated 29-9-92 to admit women students up to 30%
of the strength then the total number of women students admitted should not
exceed 30% of the strength in each course. In such cases Rank-lists must be
prepared for men, women and transgender students and admitled strenath of
men and women sludent should be 70% and 30% respectively of the lotal
sanctioned strength. However, if enough applications are not received either
from men or women students to maintain the percentage of 70 for men and 30
for women students strictly, application of other sex may be considered so that
all seats sanctioned to the course will be filled up.

c) The Muslim girls should not be denied admission into Colleges in their
neighbourhoods on the ground that they should seek admission only in their
own minority institutions as per Government Letter No.231/G 1/98-5, dated:
5-12-2000.

P ration of Rank-List for UG Courses:

For admission to Under graduate courses (UG) a candidate must have
passed the Higher Secondary Examinations of Tamil Nadu or an examination
(like the CBSE) recognised by the Universities as equivalent thereto. Admission
should be made based an the +2 marks only.

The Rank-list will be out of 400 marks comprising a subject-component  of
400 and admission to Governiment /Aided [ University Constituent /Self Financing
Colieges should be through cournselling.

{a) Rank list should be prepared based on the marks oblained by the sludents in
the subject component out of total 400 marks under Part Il in Higher Secondary
examination during 2018-19. Eligibility of students for admission to UG Courses
in the colleges shall be as per the guidelines fixed by the Universities concerned.
Apportionment of seals for each course with different streams (80% Academic /
20% Vocational) and also Apportionment of seats among students who have
studied different subjects in the Higher Secondary (+2) shall be made as per the
existing norms. For the students passed Higher Secondary (+2) prior to 2018-18
the marks can be converted to current stream. i.e to 400, instead of 800,

(b) If more than one allied is offered for a particular major subject, 50% of the
seats shall be given to each allied.
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18. All eligible applications should be ranked striclly according to the decreasing
aorder of total marks. In case, more than one candidate secures the same
marks, such candidates shall be ranked as follows:

a) The candidates who have passed the examination in the first attempt.

b) If both the candidates have passed in the first attempt ranking should be done
by the registration number.

19. As far as Arts subjecls l.e. English / Tamil / Telugu and other languages are
concerned, the order of preference shall be as follows:

i) Candidates who have applied for the language and studied that language at
the plus two level under Part Ill, the ranking shall be based on marks in that

language.

il) After exhausting all applications under category (1) applications of other
candidates may be ranked on the basis of the marks secured in Part | and Part Il
as the case may be.

20.Admission is subject to verification of marks cerlificate by the Director of
Government Examinations competent authority. If the mark certificate is found to
be bogus, admission will be cancelled and criminal action will also be {aken. This
information shall be given in the prospectus inviting application forms.

21.The selection of candidates for admission into the various courses and medium
of instructions shall be made from out of the rank lisl strictly according to the
Governmenl rules of reservation.

22 Other than Government colleges intimation of provisional seleclions should be
sent to the candidates. The list of selected candidates should be displayed in the
College Notice Board. Clear one-week time shall be given to the candidates to
report to the Principal for admission. If the candidate fails to tum up  on the date
of counseling the selection will be cancelled. This procedure shall be
scrupulously followed and the Principals should not give room for any complaint.

23, The Principal on the basis of the selection made by the selection committee, shall
make the admissions. The selection committee is responsible for the entire
admission. Hence they should follow the admission norms scrupulously.

However, the over all responsibility will rest with the Principal only.

In Government / Aided / Un-Alded Colleges where degree courses are laught
through English and Tamil Medium, candidates must indicate in the application
form the medium of their choice. If seats in one medium are filled up, candidates



24,

25.

26.

27.

28.

may be considered for the other medium provided they give a written request and
all the candidates who have applied for the particular medium have been
considered for admission.

For Supplementary candidates

The supplementary candidates are eligible for admission if vacancies exist or
arlse. Admissions should be done as per the norms without waiting for the
results of the supplementary candidates.

Procedure for selection/admission under Open Com ion Quota:

Candidates are selected / admitted under Open Competition Quota on the basis
of merit from the Rank-List irrespective of the community to which a candidate
belongs. If any seat falls vacant in the open quota, after making admission of
candidates, such vacancies in open competilion should always be filled by merit
only from the Rank-List irrespective of community and irrespective of the fact that
some of them have already been selected / admitted under BC / MBC/ DNC / SC |
ST Quota. The procedure implies that BC / MBC/ DNC | SC / 5T candidates
already admitted should net be left out of consideration for filling up the vacancies
in the open competition, if they are elgible to be selected under Open
Competition according to merit.

SCISTIMBC/DNC/BC candidates selected under the open quota as per merit
from the Rank-List are not to be taken into account against the reserved quota.

Procedure for selection/admission under reserved guota for SC/IST/IMBC/
DNC/BC:

After filling up the vacancies in the open competition quola as aforesaid, the
vacancies BC / MBC/ DNC / SC [ ST quota must be filled by candidates from the
respective communities only according to merit from the Rank List.

Procedure for Differently Abled quota:

a) Out of the quota of 19% (18% SC and 1% ST) reserved for SC/ST, 5 out of
every 100 seats shall be reserved for Differently Abled persons belonging to
SCand ST.

b) Cut of the quota for 50% (30% BC and 20% MBC/DNC) reserved for
Backward Classes, Most Backward Classes and Denctified Communities, 5
out of every 100 vacancies/seatls shall be reserved for Differently Abled
persons belongs to BC, MBC and DNC.

g) Qut of the quota of 31% inlended for open competition 5 out of every 100
seals shall be reserved for Differently Abled in general

Quota for Ex-servicemen / Tamil students of Andaman and Nicobar:

a) Six seals in Under Graduate courses shall be reserved for the children of Ex-
servicemen of Tamil Nadu Origin. (G.O.Ms.N0.281, Hr.Edn.(D1),
dated 26-6-98)

b) 1) Two seats in P.G. courses shall be reserved for the children of



Ex-servicemen of Tamil Nadu origin if the college has two or less
P.G. courses.

2) Three seats in P.G courses shall be reserved if the colleges has more than
two P.G. courses (G.0.Ms.No.230, Higher Education (G1) Department, dated
23-7-2001).

¢) Two seats shall be reserved in Under Graduate courses in Tami Mefii
each college for the benefit of Tamil students of the Union Terntory of
Andaman and Nicobar.

um in

29. Quota for outstanding sports / NCC persons:

a) 3% of seats in UG courses and 2% of seats in PG courses as

b) One seat in UG courses for “A” certificate holders and 1 seatin PG ¢

per

s Quota for students who

Government Order must be reserved under Sport
elevanl

have represented at the District Level/Divisional Level and above. R

certificates should be produced.
ourses

reserved for NCC cadet of outstanding merit with G cerlificate holders.
(G.0. 354, Higher Education (D1) dept, dated 8.7.1997).

30. The Selection list shall dlearly reveal particulars of candidates selected under

each category-OC/BC/MBC/DNC/SC/ST/ Differently abled/ Sports Quota |/
Ex- servicemen, NCC/etc.

31. Every selection list must contain the following details:

a) Number of seats sanctioned for the course

by Number of seats already filled up
¢) Number of students selected in the list with rank marks

d) Number of seats stll vacant
e) Particulars of candidates selected under each category - OC/BC/MBC/

32.

33.

DNC/SC/ST/ Differently Abled / Ex-servicemen / Sports Quota / NCC etc.,

If there are any vacancies in any quota, after the First Counselling, further
Second, Third, Fourth etc., Counselling shall be conducted by adopting the
above said procedures. The vacanaes in the open quota must first be filled on
the basis of merit; vacancies against BC/MBC/DNC/SC/ST quota should be
filed with BC/MBC/DNC/SC/ST candidates respectively in the order of meril.

All vacancies shall be filled up by this procedure only.

If the vacancies stll exist in any UG Course after considering the order of

preference indicated for each subject, any student who has passed
+2 Examination is eligible to undergo the relevant U.G. Course.

The unfilled SC/ST vacances can be filled by MBC / DNC candidates. Unfilled
MBC / DNC seats can be filled by BC candidates as well as unfilled BC
vacancies can be filled by other communities. Unfilled Muslim BC vacancies
can be filled by other BC. The unfilled ST vacancies shall be filled up by SC

_and if there is no SC they shall be filled up from DNC / MBC.

34. If applications received for a course are exhausted, but vacancies still exist in

that course, then no fresh applications should be entertained - if there are
applications of candidates not selected for other courses are still pending with
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the Ipollu_?:ge. such vacancies should be notified and requests for transfer of
application to such course be called for and processed by the aforesaid
procedures.

If thfare are no s_uch pending applications from SC/ST/MBC/DNC/BC
candidates, late applications may be considered to fill up the seats reserved for
those communities.

Fresh applications may be entertained only when no application is pending
either received in time or late - with the college for admission.

35. The Principals of Government Colleges are instructed to send their request for

increase in seats, if required to the Universities concerned through the Director

of Collegiate Education and the Principals of other colleges through the
management of the college. THE GUIDELINES FOR ADMISSION ISSUED BY
GOVERNMENT WILL ALSO APPLY FOR THE ADDITIONAL INCREASED

SEATS IN ALL COLLEGES.

36. Procedure for admission to PG courses:

a) Cost of application form for PG course is fixed at Rs. 58/- (Rupees Fifty Eight

b)

only) + Rs.2/-(Rupees Two only) for Registration fee. For SC/ST candidates,
application form is to be issued free of cost on the production of the photocopy of
community certificate.

For admission to Post Graduate courses (PG) a candidate must have passed the
3 years degree courses (under the 10+2+3 pattern) recognized by the University
as equivalent thereto.

In the case of admission to PG course in all Colleges including Autonomous,
Aided and Self Finance Colleges, the last date for receipt of filled in application
shall be 10 working days from the date of publication of the UG results of the

respective Universities.

d) The admission list shall not be published under any circumstances before the last

e)

g)

date for receipt of filled in applications as specified in (c) above.
For admission to all PG courses other than MBA and MCA, the qualifying
examination marks in part lll (Major, Allied/ Ancillary) alone shall be taken into

consideration.
For MBA/MCA admission, AICTE / Anna University norms will have to be

followed. subject to modification.
For admission to MSW course any degree holder is eligible.

Mangat Ram Sharma
Principal Secretary to Government.
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Abstract

Collegiate Education -
Overnment / Govern

m

Arts and Science for th

Guide_lines for Admission of students to UG/PG Courses in
ent Aided / University Constitutent/Self-financing colleges of
€ Academic year 2019-20 — Orders - Issued.

Higher Education (G1) Départment
Dated : 15.04.2019,
silamfl, Sl§&Hmr—2,
Read:—

G.0.(1D)No.8g

1. G.O. (Ms) No.133, Higher Education (G1) Department, dated 25.04.2018.

2. From the Director Collegiate Education Letter No.6375/M1/2019, dated
02.04.2019.

-

ORDER:-

In the Government order first read above. guidelines for admission of students

to UG/PG Courses in Government / Aided / Unaided Arts and Science Colleges for
the Academic year 2018-19 were issued.

2 In the letter second read above, the Director of Collegiate Education
has stated that a Committee headed by the Director of Collegiate Education
comprising of Joint Director (Finance), Joint Director (Planning & Development),
Assistant Director (self-financing colleges), Directorate of Collegiate Education and
Principals of various colleges was constituted for framing of guidelines for admission
of students to UG/PG Courses in Government / Aided / University Constituent / Self
Financing colleges of Arts and Science in Tamil Nadu. The Committee has
recommended to make certain changes to guidelines issued for admission of
students to UG/PG Courses in Government/ Aided/Unaided colleges of Arts and
Science in Tamil ~ Nadu for the Academic year 2018-19 and requested the
Government to issue necessary orders on the guidelines for admission of sStudents to
UG/PG Courses in Government /Government Aided / University Constituent / Self
Financing colleges of Arts and Science in Tamil Nadu for the Academic year

2019-20.
.
i PRINCIPAL

*dAUSLIM ARTS COLLEGE
./ IHIRUVITHANCODE - 629 174
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3. The Government after careful examination approve the guidelines for
admission of students to UG/PG courses in  Government / Aided/ University
Constituent / Self Financing colleges of Arls and Science in Tamil Nadu for the
academic year 2019-20 annexed to this order and direct that the said guidelines be
followed strictly.

(By Order of the Governor)

Mangat Ram Sharma
Principal Secretary to Government.

To
The Director of Collegiate Education, Chennai-&.
All Regional Joint Directors of Collegiate Education.

(through Director of Collegiate Education)
Copy to:-
All Sections in Higher Education Department. Chennai-9,
The Special Personal Assistant to Hon'ble Minister (Higher Education), Chennai-9.
The Private Secretary to Principal Secretary to Government,

Higher Education Department, Chennal-8.

Si/Sc.

/{Forwarded / By Order/f
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1
ANNEXURE

=
ROCEDURE FOR ADMISSION TO UG/PG COURSES IN
ARTS AND SCIENCE COLLEGES 2018-19

;Zier:mmzjges given m this communication are applicable to all the
ovemment Aided/Unaided colleges of Arts and Science in Tamil
Nadu. These are to be observed both in letter and spint. Where othenwise stated
these procedures for admission to UG/PG courses are common for both.

. Transparent exhibition of the Fee Structure for various courses in the Prospectus.

. The Principals of the colleges and the admission committees will be responsible for
any violations in this regard.

. Admission committees to be broadened to indude senior teaching faculty,
be specified as either 3 or 4.

. To implement the Rules of Reservation Strictly to each course separately.
. Admissions for Aided courses are to be conducted before admissions for each self

number to

financing courses are conducted.
. a) Only one application form need to be issued with option to various courses. This

should be followed very strictly.
b) Filled in application shouid contain atleast 2 contact numbers.
Enclosures:
Photocopies of the foll

submitted:
Qualifying Examination Mark Sheet/Provisional Marksheet

owing should be enclosed along with the filled in Application

a) should be attested by
Head Master of the School.

b) Community Certificate (wherever applicable)
admission is sought under some Special

¢) Certificate of proof when
ntly Abled/ Sports Quota/ NCC/Ex-Servicemen

Quota/Concessions-iike Differe
elc.
d) Transfer Certificate

e) Eligibilty certificate for students from other States / Universities.

f) As per Govermnment letter No. 4527/G1/2003, dated 17.10.2003, admission may
be accorded purely on merit basis on production of Idenuty Card issucd by the
concerned HQ Tahsildars in respect of students seeking admission from Sr
Lankan Tamil refugee camp and those who were not enrolled in refugee camps

may be admitted on production of VISA and Passport on merit basis.
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It is found from experience that many stutderts commil mistakes in giving the corredt
details or leave some columins blanke Such omissions and commissions adversely affect
the preparation of Rank-List. Original Certificates are o be produced at the fime of
admission only. However, if a candidate fails 1o produce the relevant centificales in original
at the time of interview / Couriselling for admission, the admission shall be cancelled.
Principals may at their discrefion give some grace time in individual cases considering
mefit of the case not exceeding two days.

9. Saleflssue of Application Forms for UG Courses:

Cost of Application form is fixed at Rs48/- (Rupees Forty Eighl only) +
Rs2/- (Rupees Two only) for registration. For SC/ST candidates, Application form is to be
issued free of cost on the production of lhe pholocopy of community certificate.

Application forms for admission may be issued before 5 days from the date of
publication/Internet-website of results of Higher Secondary Examination of Tamil Nadu
(hereafter referred to as the  Plus Two Examination). The last date for the issue of
Application Fomms may be fixed at the discretion of the Principal. But in general, & should
not be earlier o the last date fixed for the receipt of compieted Application Forms.

10. Lzst date for the receipt of completed Applications for UG Courses:

Last date for recaipt of filled in applications by the Colleges should be fixed as
the tenth working day from the date of publication of Plus Two Examination nesuft in
websile. Applications from other streame/private candidates may be entertained after the
due date in the event of their results or issue of mark shests is on a date laler than that of
reguiar Plus Two Candidates. The Principals shall fix the last date for them suitably.

Colleges should prepare the Rank list for Admisston, from the next day onvwards and it
should be pasted on the Notice Board wathin 3 days. Counsalling should be conducted
after 15% day of the publications of plus two results in Internet.

Applications for admission may be received sven after the last dale fixed for
receipt of applications. Such applications shall be registersd as  LATE
APPLICATIONS and considered only after all the applications received in time have
been considered. In the casze of SC/STIMBC/ Denofified CormmunitiesBC
candidates if applications received in time from such candidales get exhausted, late
applications should also be considered to fill up the seals ressrved for these
communities.
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The upper age limit for admission to UG courses will be 21 (twenty one) years as on
1= July 2018. However, a relaxafion of 5 years Is permitted for Differently Abled as
per G.O.MsNo. 239, SW. dated 3-9-93. SC/ST/BC/MBC/DNC candidales and
women candidales may be allowed the age relaxation of 3 years beyond 21 years
for the admission Into UG Courses.

The above age limit should be strictly followed and no student should be admitted
above the age limit and no age relaxation will be granted by Govermnment. If the
Colleges fail o adhere the above instructions, severe action wil be taken against
the eancerned college.,

Selection Committee for UG and PG courses:

The Selection Comvniitee shall consist of the Principal, and two senior most
Assistant Professors / Associate Professors of the College. In addition, for selection
to the UG courses the senlor most member of the teaching staff belonging to SCIST
of the college, if avallable. shall be co-opled and for selection to the PG courses the
senior most SCIST staff from a Post Graduate Department shall be co-opted. if no
such teacher & available, the person co-opted for the UG selection commitiee shall
also serve in the Post graduate selection committee.

Registers to be maintained

The following Regislers and other related documents pertaining 1o students
admission should be maintained and preserved by the colleges:
a) Sale of Application Forms
b) List of Applications received within the |ast date prescribed
¢) List of Applications received after the last date prescribed.
d) Rank list registers signed by the members of the Selection Committee.
e) Information about the counsalling date.
f) Copies of Rank lists displayed.
g) Minutes of Selection Committee meetings.
h} Admission Register
) Communication with the University/the Director of Callegiate Education related to
admission
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B} I the college was started originally as a Men's college and permission was
granted as per (1) GORtLNo.657, Education dated 16580 and (2)
G.0.Rt.No.904, Education, dated 28-8-92 to admit women students up to 30% of
the strength then the fotal number of women students admilted should not
exceed 30% of the strength in each course, In such casss Rank-lists must be
prepared for men, women and transgender students and admitted strength of men
and women student should be 70% and 30% respectively of the total sanctioned
strangth. However, il enough applications are not received  either from men or
women students to maintain the percentage of 70 for men and 30 for women
students strictly, application of other sex may be considered  so that all seats
sanclioned {o the course will be filled up.

¢) The Muslim girls should not be denied admission into Colleges in their
neighbourfiocds on the ground that they should seek admission only in their own
minority  instititions a5 per Government Letter No231G  1/98-5,
dated: 5-12-2000.

Preparation of Rank-List for UG Courses:

For admission to Under graduate courses (UG) a candidate must have
passed the Higher Secondary Examinations of Tamil Nadu or an examination (fike
the CBSE) recognised by the Universities as equivalent therelo. Admission shoutd
be made based on the +2 marks only.

The Rank-ist will be out of 800 marks comprising a subject-component

af 800 and admission lo Government Colleges should be through counseling.
(a) Rank list should be prepared hased on the marks obtained by the students in the
subject companent out of total 800 marks under Part Il in Higher Secondary
examination. No marks will be awarded in the interview during admission. Eligibility
of students for admission to UG Courses in the colleges shall be as per the guidelines
fixed by the Universities concerned. Apportionment of seats for each course with
different streams (80% Academic / 20% Vocational) and also Appartionment of seats
among students who have studied differenl subject in the Higher Secondary (+2)
shall be made as per the existing norms.

(D) If more than ane allied is offered for a particuiar major subject, 50% of the seats
shall be given to each alied.
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18. All eligible applications should be ranked strictly according ta the decreasing order
of total marks. In case, more than one candidate secures the same marks, such
candidates shall be ranked as follows:

a) The candidates who have passed the examination in the first atternpt.

b) It both the candidates have passed in the first aitempt ranking should be done by
the registration number,

18. 2) As far as Arts subjects Le. English / Tamil / Telugu and other languages are
concerned, the order of preference shall be as follows:

i} Candidates who have applied for the language and studied that language at the
plus two level under Part Ill, the ranking shall be based on marks in that language.

ii) Aftar exhausting all applications under category (i) applications of other candidates
may be ranked on the basis of the marks sscured in Part | and Parl Il as the case
may be.

Supplementary candidates

19. The supplementary candidates are aligibie for admission if vacancies exist or arise:
Admissions should be done as per the norms without waiting for the results of the
supplementary candidates.

20. Admission is subject to verification of marks cerificate by the Director of
Government Examinations competent authority. If the mark certificate Is foursd to be
bogus, admission will be cancelled and criminal action will glsp be faken. This
infarmation shall be given in the praspectus mviting application forms.

21. The salection of candidates for admission Into the various courses and medium of
instructions shall be made from out of the rank list strictly according to the
Government rules of reservation.

22. Other than Govemment colleges intimation of provisional selections should be sent
o the candidates. The list of selected candidates should be displayed in the
Callege Notice Board, Clear one-week's time shall be given 1o the candidates to
report to the Prncipal for admission. i the candidate fals o tum up  on the dale
of Intenview/ counseling the selection will be cancelled. This procedure shall be
scrupulously followed and the Principals should not give room for any compiaint.
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23. The Principal on the basis of the selection made by the selection committee, shall

make the admissions. The selection commiltee is responsible for the enfire
admission. Hence they shouid follow the admission nerms serupulously.

Hawever, the over all responsibility will rest with the Principal onty.

In Government [ Aided / Un-Aided Colleges where degree courses are taught
through English and Tamil Mediurn, candidales must indicate in the application form
the medium of their choica. If seats in one medium are filled up, candidates may be
considered for the other medium provided they give a wiritten request and all the

candidates who have applied for the particular medium have been considered for
admission,

24. Procedure for selection/admission under Open Competition Quota:

Candidates are selected / admitted under Open Competition Quota on the basis of
merit from the Rank-List irespective of the community to which & candidate
belongs, If any seat falls vacant in the open quota, after making admission of
candidates, such vacancies in open competition should always be filled by merit
only from the Rank-List imespective of community and irrespective of the fact that
some of them have already been selected / admitted under BC / MBC/ DNC [ SC 7 ST
Quota. The procedure implies that BC / MBC/ DNG [ SC 1 8T candidstes already
acmitied should not be left out of consideration for filling up the vacancies in the open
compatition, If they are eligible to be selected undsr Cpen Competition according to
merit.

SC/ST/MBC/DNC/BC candidates selected under the open quota as per merit
from the Rank-List are not to be taken into account against the resanved quota.

25. Procedure for selection/admission under reserved quota for SCIST/IMBC/
DNCHBC:

After filing up the vacancles in the open competition quota as aforesaid, the
vacances BC / MBC/ DNC / SC / ST quota must be filled by candidates from the
respactive communities only according to meril from the Rank List.



10

26. Procedure for Differently Abied quota:

a)

b)

c)

Out of the quata of 19% (18% SC and 1% ST) reserved for SC/ST, 5 out of
every 100 scats shall be reserved for Differently Abled persons belonging to SC
and ST,

Qut of the quota for 50% (30% BC and 20% MBC/DNC) reserved for Backward
Ciasses, Most Backward Classes and Denotified Communities, 5 out of gvery
100 vacancies/seats shall be reserved for Differently Abled persons belongs to
BC, MBC and DNC.

Out of the quota of 31% intended for open compatition 5 out of every 100 seats
shall be reserved for Differently Abled in general.

27. Quots for Ex-servicemen / Tamil students of Andaman and Nicobar;

a)

b)

Six seals in Under Graduste courses shall be reserved for the children of
Ex-servicemen of Tamil Nedu Orign. (G.0.Ms.No.281, Hr.Edn.(D1),
dated 26-6-98)

1) Two seats in P.G. courses shall be reserved for the children of
Ex-servicemen of Tami Nadu ongin if the college has two or less
P.G. courses,

2) Three seats in P.G courses shall be reserved if the colleges has mare than
wo P.G. courses (G.OMsNo.230, Higher Education (G1) Department, dated
23-7-20M).

c} Two seats shall be reserved In Under Graduate courses in Tamil Medium in
each college for the benefit of Tamil students of the Union Territary of Andaman
and Nicobar,

28. Quota for outstanding sports / NCC persons:

a) 3% of seats in UG courses and 2% of seats in PG courses as per Government

Order must be reserved under Sports Quota for studenils who have represanted
al the District Level/Divisional Leval and abiove. Relevant certificatss should be
produced.
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b) One seat in UG courses for A"

reserved for NCC caget

Certificate holders and 1 seat in PG courses

Of outstanding merit with “C” certificate holders. (G.O.

354, Hi
Higher Education (D1) dept, dated 8.7.1997).

29. The Selecti
eclion fist shall clearly reveal particulars of candidates selected under

each '
category-OC/BC/MBC/DNC/SC/ST/  Differently abled’ Sports Quota 7
Ex- servicemen, NCC/etc.

30. Every selection list must contain the following details:
a) Number of seats sanctioned for the Ol:;i-.lrSE; |
b) Number of seats already filled up
c) Number of students selected in the list with rank marks

d) Number of seats still vacant
e) Particulars of candidates selected under each category - OC/BC/MBC/

DNC/SC/ST/ Differently Abled / Ex-servicemen / Sports Quota / NCC etc.,

31.  If there are any vacancies in any quota, after the First Counseliing, further
Second, Third, Fourth etc., Counselling shall be conducted by adopting the above

said procedures. The vacancies in the open quota must first be filled on the
basis of merit: vacancies against BC/MBC/DNC/SC/ST quota should be filled
with BC/MBC/DNC/SC/ST candidates respectively in the order of mertit.

All vacancies shall be filied up by this procedure only.

If the vacancies still exist in any UG Course after considering the order of

preference indicated for each subject, any student who has passed +2
Examination is eligible to undergo the relevant U.G. Course,

32.  The unfiled SC/ST vacangies can be filled by MBC / DNC candidates. Unfilled
MBC / DNC seals can be filled by BC candidates as well as unfilled BC
vacancies can be filled by other communities. Unfilled Muslim BC vacancies can

be filled by other BC. The unfilled ST vacancies shall be filled up by SC and if

there is no SC they shall be filled up from DNC / MBC.
33. [f applications received for a course are exhausted, but vacancies still existin that
course, then no fresh applications should be entertained - if there are applications
of candidates not sclected for other courses are still pending withthe  college,
such vacancies should be notified and requests for transfer of application to such
course be called for and processed by the aforesaid procedures.
if there are nO such pending applications from SC/STIMBC/DNC/BC candidates,



> - With the college for admission.

Brine
| fncipals of Government Colleges are instructed
ncrease in seats,

Collegiate Educat;

to send their request for
If required to the Universities concerned through the Director of
On and the Principals of other colleges through the management
of the Callege. THE GUIDELINES FOR ADMISSION ISSUED BY GOVERNMENT

WILL ALSO APPLY FOR THE ADDITIONAL INCREASED SEATS IN ALL
COLLEGES.

35. Procedure for admission tc PG courses:

a) Cost of application form for PG course is fixed at Rs. 58/- (Rupees Fifty Eight only) +

b)

Rs.2/<(Rupees Two only) for Registration fee. For SC/ST candidates, application
form is to be issued free of cost on the production of the photocopy of community
certificate.
For admission to Post Graduate courses (PG) a candidate must have passed the 3
years degree courses (under the 104243 pattem) recognized by the University as
equivalent thereto.
In the case of admission to PG course in all Colleges including Autonomous, Aided
and Self Finance Colleges, the last date for receipt of filled in application shall be 10
working days from the date of publication of the UG results of the respective
Universities.
The admission list shall not be published under any circumstances before the last
date for receipt of filled in applications as specified in (c) above.
For admission to all PG courses other than MBA and MCA, the qualifying examination
marks in part Il (Major, Aliied/ Ancillary) alone shall be taken into consideration.
For MBA/MCA admission, AICTE / Anna University norms will have to be followed.
subject to modification.
For admission to MSW course any degree holder is eligible.

Sunil Paliwal

Principal Secretary to Government
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